Application for Employment

Position Applied For:

Title (please circle) Mr/Mrs/Miss/Ms

Surname (Family Name) o e
Forenames, (Other Names) oo e e e
Home Address : Home Tel No
................................................. Mobile
................................................. orefered Contact e (e afer 6.600m)

P OSE GO0 ... ettt ettt it e et e e e e e e e e e aan s
Date of Birth ............... Age ........... Sex Male Female

Are you a registered Disabled Person? Yes No

Do you consider yourself Disabled Yes No

Do you hold a current Driving Licence? Yes No

Do you have use of a vehicle on a regular basis Yes No

Are you prepared to use your car from time to time for
transporting mothers and their babies in line with the
requirements of the post? Yes No

Do you have a business insurance policy for your car Yes No




Education (Secondary School Onwards)

Please attach a separate sheet if required

Date Name of School, Collage, University attended
From To

Examination Results
Dates Subjects Studied Results/Grades

(Please indicate
pass/fail

Professional Qualifications

(Please give details of any professional qualifications you hold or in the process of obtaining,
including level of membership) Please attach a separate sheet if required

Name of Professional Body | Exams : Date & Level

(indicate pass/fail)

Class of Membership




Other Relevant Qualifications & Training
(please give brief details of courses attended and their relevance to your application)

Course Details

Hobbies, Activities and Other Interests




Present/Most Recent Employment

Position Held Name of Business

Date Commenced Address of Business

Date Ceased (if MOSt reCeNt) i e e e
Basic Salary Nature of Business

Telephone Number will not be used
without prior consent from candidate)

Notice Required by present employer............. Monthsor .............. Week/s

Duties: Please outline the main duties of the above employment




Previous Employment
Account for any time not spent in
employment or education. i.e. caring for dependant, unemployed, etc) Please attach a separate

(N.B. Detail all time since leaving full time education.

sheet if required

Employers Name and address
and nature of business

Dates

Position held
and brief
description of
duties

Salary and
reason for
leaving

From

To




Other Information
Please use this space to provide a written statement to support your application for employment.
You should expand on the qualities you have to offer New Dawn and the Mother and babies that
we care for. Please attach a separate sheet if required




References

Please give name, address, position

and acquaintanceship of 2 referees.

One of whom MUST be your current employer or most recent employer (if

unemployed)

NAME e NAME e
AdAress o, AdAress o,
Post Code ..o, Post Code ..o,

May contact be made with this Referee prior to
interview (please circle) Yes/No

May contact be made with this Referee prior to
interview (please circle) Yes/No

Employment Policies

Do you have/intend continuing with any other paid employment, e.g. seasonal or

part-time. (pleasecircle)  Yes/NoO

If YES, please give details (including hours worked)

How did you hear about this Vacancy?




To withhold, falsify or omit relevant material fact will lead to disciplinary
action, including dismissal in the case of a succes sful applicant.

NB Your attention is drawn to the fact that the post you are applying for is exempt
under the Rehabilitation of Offenders Act 1974. If you fail to disclose criminal
convictions you will be liable to disqualification from employment or, if appointed,
subject to immediate dismissal without notice. Our policy regarding previous
offences is attached to this form, as are the relevant forms for criminal
conviction(s) disclosure.

Please sign and date below to say you have read and understood the above
information.

Signature: Date




Policy Statement for Recruitment

New Dawn (Cardiff) Ltd aims to promote equality of opportunity for all with the
right mix of skills, talent and potential. New Dawn (Cardiff) Ltd welcomes
applications from diverse candidates. Criminal records will be taken into account
for recruitment purposes only when the conviction is relevant. The nature of the
work demands that you will be asked to disclose convictions which are ‘spent’
under the Rehabilitation of Offenders Act 1974. Having a ‘spent’ or ‘unspent’
conviction will not necessarily bar you from employment. This will depend on the
circumstances and background to your offence(s).

If you have declared a criminal record and we believe this to have a bearing on
the requirements of the post we will discuss the matter with you at interview. If
we do not raise the record with you it is because we have taken the view that it
should not be taken into account in deciding your suitability for the post.

As New Dawn (Cardiff) Ltd meets the requirements in respect of exempted
questions under the Rehabilitation of Offenders Act 1974 all applicants who are
offered employment will be subject to a criminal record check from the Criminal
Records Bureau before appointment is confirmed. This will include details of
cautions, reprimands or final warnings as well as convictions. Any issues raised
by the Criminal Records Bureau will be clarified and discussed with the applicant
as appropriate, prior to any final decision regarding employment.

If you would like to discuss what effect any conviction or any episode of
misconduct you may have been involved in may have on your application, you
may contact either the Unit Manager or the Director of New Dawn (Cardiff) Ltd in
confidence, for advice.




Strictly Confidential

Request for information in respect of disqualification for caring for Children

Regulation 2002

Surname All Forenames

Maiden Name Any Previous
Surnames

Date of Birth Place of Birth

Gender; Male/Female

Present AdAresS ..o

PostCode .......c.ecovine.... Tel Number

Declaration of Eligibility

Have you ever

Yes

No

Been the parent of a child who at any time been made the
subject of a Care Order?

Had an Order made at any time so as to remove a child from
your care ar prevent the child living with you.

Been the parent of a young person who has been the subject of a
Supervision Order, which imposed a Residence Requirement (eg
A requirement that the young person lived elsewhere or in Local
Authority Accommodation?

Been subject to a Resolution by a Local Authority assuming the
parental rights of any of your children?

Been refused Registration as a Childminder or Day Carer or had
a previous registration cancelled.?

Been concerned with, carried on or had any financial interests in
the management of a Voluntary Home or Children’s Home which
was removed from the Register of such homes?

Had an application to register a Voluntary Home or Children’s
Home refused?

Been prohibited from being a private foster parent?

Had a Fit Person Order, Parental Rights Order or Training School
Order under CYPA (Northern Ireland) 1975




Have you ever been convicted at a court or cautione  d by the Police for any
offence?

(Please note that ALL offences must be declared, ev  en those normally
regarded as ‘spent’.)

If yes, please provide details below of every offence , including the date, offence,
and the Court or Police Authority which dealt with you.

Rehabilitation of Offenders Act 1974
Because of the nature of the work for which you are applying, this post is exempt from the
provisions of section 4 (2) of the Rehabilitation of Offenders Act 1974 by virtue of the
Rehabilitation of Offenders Act 1974 (Exceptions) Amendment Order 1986. Applicants are
therefore not entitled to withhold information abou t convictions which for other purposes
are ‘spent’ under the provision of the Act and in the event of employment any failure to disclose
such convictions could result in dismissal or disciplinary action. Any information given will be
completely confidential and will be considered only in relation to an application for positions to
which the Order applies.

Date Court Offence Did you Plead | Penalty

For every offence listed, please attach an account detailing the circumstances
in which the offence was committed, exactly what you did and your assessment
of this now

Declaration

I confirm that the information | have given on this form is correct and complete, and that
misleading statements may be sufficient for cancelling and agreements made. | understand that,
in the event of being short listed for interview, | will be required to complete a confidential
declaration in respect of my state of health. Because of the sensitive nature of my duties the post
holder will be expected to undertake, | also understand that the declaration will include details of
any criminal convictions, cautions, reprimands and final warnings and any other information that
may have a bearing on my suitability for the post. | understand too that an Enhanced Disclosure
will be sought in the event of a successful application.

Applicants Signature ... Date ..o

Registered Person
Signature Date ......ccovviiiiiii,




